
Using the Control Panel

You can use the control panel to access and customize a variety of Windows features.  Through the control panel, you can change the appearance of the desktop, add colors and a screen saver, add or change a password, install new hardware or change existing hardware. 

Use extreme caution when changing settings especially under Modem and System.
To access the control panel:

CLICK on Start

CLICK on Settings

CLICK on CONTROL PANEL

A new window will open that allows you to access items that you can change. 

Setting Accessibility Options
You can make changes to your system to make things a little easier to use when working with Windows. 

DOUBLE CLICK on the Accessibility Options. 

Sticky Keys:  
Allows you to press multiple keys one at a time

Filter Keys:

Helps you avoid repetitive key strokes

Toggle Keys:

Plays a tone to let you know you have pressed a particular

 key

Sound Sentry:
Flashes the screen when a sound (alarm) plays

Display:

Allows you to change blinking rate of cursor

Mouse: 

Nor recommended for use





Setting Keyboard Properties

You can change the settings of various keyboard properties, such as the speed at which a key repeats, the cursor blink rate and the keyboard type. 

To change these settings. 

Access Control Panel (Start/Control Panel/Settings) and a dialog box will open that displays SPEED, LANUGUAGE and GENERAL. 

Speed:
This tab contains options for setting the character repeat rate

and cursor blink rate.

Language:
This tab contains options for changing the keyboard language

and layout.

General:
This tab contains options for changing the keyboard type.
Setting Mouse Properties

You can change the way your mouse operates, including the positions of the primary and secondary mouse buttons, the double click speed and the pointer speed by changing the mouse properties. 

Note:  If a special mouse has been installed on your computer system, you may find that you have many options available beyond the ones normally allowed in Windows. 

 Setting Mouse Properties

For new computer users, getting accustomed to the mouse can be a difficult process.  Double-clicking and moving the mouse can be difficult for people who have not previously used a mouse.  Fortunately, you can customize the mouse double-click speed as well as the speed at which your mouse movements track on the monitor.
Learning Lab 

In this exercise, you will set mouse properties.

First, you will customize the double-click speed.

1.
In the Control Panel, double-click on [image: image1.png]MMMMM



.

· displays the Buttons card of the Mouse Properties dialog box, as shown in the following figure.
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Mouse Properties Dialog Box—Buttons Card

2.
Double-click in the Test area box.

Notice that the icon in the box changes to [image: image3.png]


, indicating that the double-click was successful.

3.
In the Double-click speed section, drag the slider all the way to the right, then double‑click in the Test area box.

· changes the double-click speed so that you must double-click faster to successfully double-click.

Note: If the double-click is successful, the icon in the box will change back to [image: image4.png]


.

4.
In the Double-click speed section, drag the slider all the way to the left.

· reduces the double-click speed.

5.
Click on [image: image5.png]


.

· closes the Mouse Properties dialog box without applying the changes.

Next, you will customize the mouse pointer.

6.
Double-click on [image: image6.png]MMMMM



, then click on [image: image7.png]


.

· displays the Pointers card of the Mouse Properties dialog box, as shown in the following figure.
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Mouse Properties Dialog Box—Pointers Card

7.
Display the Scheme drop-down list, then click on Old Fashioned (system scheme).

· changes the mouse pointer scheme.

Notice that the icons in the Customize list box change to reflect the new scheme.

8.
Click on [image: image9.png]Apply




.

· applies the specified mouse pointer scheme.

Notice that your mouse pointer now displays as [image: image10.png]


, which is the Normal Select pointer for the scheme you have chosen.

9.
In the Customize list box, click on Help Select, then click on [image: image11.png]Erowse.




.

· displays the Browse dialog box, shown in the following figure.
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Browse Dialog Box

10.
Double-click on any cursor in the list.

· changes the Help Select pointer to the pointer you specified.

11.
Click on [image: image13.png]Use Default




.

· changes the Help Select pointer back to its default in the selected scheme.

12.
Display the Scheme drop-down list, select (None) at the top of the list, then click on [image: image14.png]Apply




.

· turns off the mouse pointer scheme.

Finally, you will customize the mouse motion properties.

13.
Click on [image: image15.png]


.

· displays the Motion card of the Mouse Properties dialog box, shown in the following figure.
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Mouse Properties Dialog Box—Motion Card

14.
In the Speed section, drag the slider all the way to the right, then move the mouse pointer around.

· adjusts the speed of the mouse pointer.

Notice that the mouse pointer now travels much faster.

15.
In the Acceleration section, click on None.

· specifies not to move the mouse pointer faster when you move the mouse faster.

16.
Move the mouse pointer around very quickly.

Notice that the mouse pointer does not accelerate as you move the mouse faster.

17.
Click on [image: image17.png]


.

· closes the Mouse Properties dialog box without applying the changes.

Changing the Desktop Display

The Windows 2000 desktop is efficient, but you may find it a little boring in appearance. You can customize anything you want in the desktop display, from the background color to the entire desktop color scheme. You can also activate a screen saver. In the following exercises, you will change the desktop background, use a screen saver, and change the desktop color scheme.

Changing the Desktop

By default, the desktop displays with a solid blue background. You can change the background by adding a picture, called wallpaper, to the desktop. You add wallpaper to the desktop using the Background card of the Display Properties dialog box, shown in the following figure.

[image: image18.png]Backgtound | Sceen Saver| Appeatance | Web. | Efects| Setigs |

Select a backgraund pcture of HTML document as Walpape:

& Bluc Lace 16
¥ Boiing Pin
5 Choteou
¥ CofeoBon
% Faleorcs
=i

=

Picture Display:

Cone |





Display Properties Dialog Box—Background Card

You can choose from the pictures listed in the Select a background… list box or browse for other pictures stored on your system. Some of the pictures in the list box are HTML documents, which cannot display unless you turn on the Active Desktop. 

Learning Lab 

In this exercise, you will change the desktop background.

1.
Right-click on a blank area of the desktop, then click on Properties.

· displays the Background card of the Display Properties dialog box.

2.
In the Select a background picture or HTML document as Wallpaper list box, click on Blue Lace 16.

· selects the specified image.

Notice that the preview area changes to display the image and that the image is a small image in the center of the preview area.

3.
Display the Picture Display drop-down list, then click on Tile.

· reproduces the image repeatedly to fill the preview area.

4.
Display the Picture Display drop-down list, then click on Stretch.

· stretches a single copy of the image to fill the entire preview area.

5.
Click on [image: image19.png]Apply




.

· applies the background to the desktop without closing the dialog box.

6.
In the Select a background picture or HTML document as Wallpaper list box, click on Gone Fishing, display the Picture Display drop-down list, then click on Tile.

· changes the background image.

Notice that the image fills the preview area.

7.
Click on [image: image20.png]Apply




.

· applies the background to the desktop without closing the dialog box.

Using a Screen Saver

You can use a screen saver to display an animated image or text on your desktop when your computer is inactive for a period of time you specify.

Screen savers were originally designed to protect monitors from “image burn,” a phenomenon that used to occur when a monitor was left on with a single image in place for a long period of time, resulting in a faint copy of the image being permanently visible on the monitor screen. Newer monitors are not susceptible to image burn; however, screen savers have remained popular for their entertainment value.
In addition, screen savers can initialize protection by automating password protection.
You can specify a screen saver and its applicable settings in the Screen Saver card of the Display Properties dialog box, as shown in the following figure.
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Display Properties Dialog Box—Screen Saver Card

Learning Lab 

In this exercise, you will use a screen saver.

1.
In the Display Properties dialog box, display the Screen Saver card.

2.
Display the Screen Saver drop-down list, then click on 3D FlowerBox (OpenGL).

· specifies a screen saver to use, then displays the screen saver animation in the preview area.

3.
Click on [image: image22.png]


.

· displays the 3D FlowerBox Setup dialog box, shown in the following figure.
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3D FlowerBox Setup Dialog Box

Note: The Setup dialog box may be different for other screen savers.

4.
Display the Shape drop-down list, click on Pyramids, then click on [image: image24.png]


.

· changes the beginning shape of the screen saver image.

5.
Click on [image: image25.png]


.

· hides all items on the desktop and displays the screen saver.

6.
Move the mouse.

· redisplays the Display Properties dialog box and the desktop.

Changing the Desktop Color Scheme

You can change the desktop color scheme to better suit your needs or preferences. You can also customize your own color scheme. Although it is fun to be creative with your desktop, remember that its primary purpose is functional; use colors that you find attractive and that do not interfere with your ability to see and read everything on your desktop.

You change the desktop color scheme using the Appearance card of the Display Properties dialog box, shown in the following figure.
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Display Properties Dialog Box—Appearance Card

The Appearance card provides the following options:

	Option
	Description

	Preview area
	Displays the changes you make so that you can view the changes before applying them.

	Scheme drop-down list
	Displays a list of preset schemes from which you can choose.

	Item drop-down list
	Displays a list of desktop items for which you can specify colors and/or fonts.

	[image: image27.png]



	Allows you to save a custom scheme so that you can use it again.

	[image: image28.png]



	Deletes a custom scheme you no longer need.


Learning Lab 

In this exercise, you will change the desktop color scheme.

1.
In the Display Properties dialog box, display the Appearance card.

2.
Display the Scheme drop-down list, then click on Rainy Day.

· changes the preview area to reflect the specified scheme.

3.
Display the Scheme drop-down list, then click on Brick.

· changes the preview area to reflect the specified scheme.

4.
Display the Item drop-down list, then click on Window.

· specifies to choose a color for the window area.

5.
Display the Color drop-down list to the right of the Item drop-down list, then click on the light tan color box (third color in the fifth row).

· specifies to change the window color to the specified color.

Notice that the window color has changed in the preview area.

6.
Click on [image: image29.png]


.

· displays the Save Scheme dialog box, as shown in the following figure.

[image: image30.png]Save this color scheme as





Save Scheme Dialog Box

Notice that the default name for the color scheme is Brick.

Note: If you customize a color scheme, it is a good idea to save it with a new name, so that the original color scheme remains intact.

7.
Type  My Scheme , then press <Enter>.

· saves the color scheme with a new name.

8.
Click on [image: image31.png]


.

· applies the new color scheme and the screen saver you specified.

9.
Open My Computer.

Notice that the window displays in the new color scheme.

10.
Close the My Computer window.

Select from a pre-defined list of pictures





Browse for other picture files





Preview area





Preview area





Preview area
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